Adoption Case Disposition July, 2003

Case Disposition for Adoption Proceedings

Case disposition occurs at the Edit Event screen. All dispositions are entered at the
Edit Event screen and are counted on the Quarterly Caseload Report, therefore it is
important that cases are disposed and entered correctly and timely to correspond with the
2005 Caseload Time Guidelines.

TCS allows the user numerous options to create events. It is up to the user to
determine the processing that works best for them.

The following pages will detail the various ways to create events. There is no right
or wrong way, it is a matter of which process is the most efficient for you.

The four options used to create events are as follows:

Option #1 Enter ADE (Add Adoption Event) and the case number, then
press <ENTER> .

Option #2 Enter EVT (then the case number, then <F6> to create.

Option #3 Enter ADC (Work with Cases) then “E” next to the case number,
then <F6> to create.

Option #4  Enter ADN (Work with Adoption Names), then “C” for cases,
then “E"” next to the case number, then <F6> to create.

The next few pages will take you through case disposition, beginning at the name
level, through to the event.

Judicial Information Systems ~ Trial Court Reference Manual Page 3.1



July, 2003 Adoption Case Disposition

Case Disposition for Adoption Proceedings

File Edit WView Communication Actions Window Help

[ =)
Step #1
O e @ = ] ] S @] @e

MITTSJ37 UCHRDFK UCSGEN Environment TEST
lork with MNames 5/19/04 F‘rom any screen, enter
* Adoptions * 1
Next: ADN Case: Court: P 13 13 ADN (AdOpthl’l Name)
Type options, press Enter.
2=Change A4d=Delete 5H=Display A=AR Bills B=Bonds C=Cases F=Fin Info a'nd preSS <ENTER>

J=Juvenile M=Money HN=Cons Name UW=Wills Z=Receipts

You will be returned to

Name : =
the Work with Names

Name GDR R DOB SSN City

_ [ ADAMS, FRED, U WA 3/11/1943 145-73-4098 EATON RAPID screen.

_  RADAMS,FRED, M WA 3/23/1970 123-45-6789

_  ADAMS,FRED, M WA 9/19/1934 LANSTNG

_ [ ADAMS, FRED, M WA 1/01/2000 MT. PLEASANT

_  ADAMS, STEVE, u

_  ADOPTION,FIRST, 1/01/2000 LANSING

_  ADOPTION,NAME, TEST,STATUS M

~— ADOPTION, SECOND, u 5/01/2000
ADOPTION, TEST,ES u +

F3=Exit Fb6=Create F13=Cmds F16=Calc

41 [1902 - Session successfully started WSCACYINESQLS on MeO3:

distart| | @ (3 & | 20a ||ggs =] c £ QuarkiPress ... | @9 novell Group. . | |« & 4113 FM

[ T |

File Edit Yiew Communication Actions ‘Window Help
Step #2 EEEEEL @ (B =] o] @l
MITTSJI37 UCHRDFK UCSGEM Environment TEST
Lork with Names 5719704
* Adoptions *
SearCh for the name Next: ADN Case: Court: P 13 13

by entering the

Type options, press Enter.

Lastname, Firstinitial | 55000051  Wohaney “Wobons Hone W-i113 Sohecerpes (0T T e
and pressing the Name: BENNETT,B
<ENTER> key. Name GDR R DOB s8N City

wAa  8/01/2001 HOWELL
WA 7/01/1975 IRON MOUNTAIN
BR 10/15/1963 WESTPHALIA

BENNETT, BETTY, F
BENNETT, RONALD, M
BLACK, LISA, F
BLACK, MICHAEL, u
BLACK, MICHELLE, F AI 1/81/1999
BLACK, ROBERT, M
BLACK, ROBERTA, F
BLUEBELL , BONNIE, u
BONNER, BETTY, F

WA LANSING

F3=Exit F6=Create F13=Cmds F16=Calc

|97 [1902 - Session successfully started VSCACHINGSOLS an Mel3:

d,-startl & @3 &®© | =20a | =B = c | 5 QuarkiPress ... | T Movell Group. | « & a1apm
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Case Disposition for Adoption Proceedings

2]
Step #3
|| || | I = = P T R
MITTSJ37 UCHRDFK UCSGEN Environment TEST
Hork with Names 5/19/04
* Adoptions x e
Next: ADN Case: Court: P 13 13 Enter a C for cases
. next to the name and
Type options, press Enter.
2=Change 4d=Delete 5=Display A=AR Bills B=Bonds C=Cases F=Fin Info
J=Juvenile M=Money N=Cons Name U=lills Z=Receipts preSS <ENTER>
MName: BENNETT.B
Name GDR R DOB SSN City
C BENNETT ,BETTY, F WA B8/01/2001 HOWELL
_ BENNETT , RONALD, M WA 7/01/1975 IRON MOUNTAIN
_ BLACK, LISA, F BR 10/15/1963 WESTPHALIA
_ BLACK, MICHREL . u
_ BLACK, MICHELLE, F Al 1/01/1999
_ BLACK, ROBERT . M uA
_ BLACK, ROBERTA., F WA LANSING
_ BLUEBELL , BONNIE, u oT
_ BONNER,BETTY, F +
F3=Exit Fb6=Create F13=Cmds F16=Calc

47 [1902 - Session successfully started NSCACLLNESQLS on MeO3:

distart| | @ & © | =20a ||an = c 5 QuarkiPress ... | @ Movell Group | « & 421 PM

=1 x|
File Edit Wiew Communication Actions ‘Window Help
Step #4 Bl B2 B @ ] | o @ @
MITTSJI37 UCGJIDFK UCSGEN Environment TEST
. Work W/Cases for Name 5719704
You will be returned EEIIErT, EETTY,
tO the Work Wlth Next: Case: Court: P 12 13
Type options, press Enter.
Cases for Name 2=Change 4=Delete 5=Display 6=Notes A=Abs B=Bonds C=Charges E=Events
F=Forms M=Money HN=Nxt Actns P=Parties R=ROA S=Sent W=Warrant Z=Receipt
screemn. Case Jur Pty Typ Alt Pty Filed Court Balance
_ 2004 0000002848 RAY BIR 1 2/01/2004 P 13 13 .00
BETTY BENNETT
F3=Exit F6=Create F10=Name F13=Cmds F16=Calc F17=Top F18=Bottom F21=Prt

1902 - Session successfully started WSCACYINESOLS on MeD3:

Bistart| | @ @ © | 20 |[=@s =< | €8 querkepress ... | B Movel Group... | [« @ aizzPm
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Case Disposition for Adoption Proceedings

S Step #3

EEE EREEEIE S S E L ET

MITTSJ37 UCHRDFK UCSGEN Environment TEST
Hork with Names 5/19/04
* Adoptions x e
Next: ADN Case: Court: P 13 13 Enter a C for cases

. . next to the name and
ype options, press Enter.

2=Change 4d=Delete 5=Display A=AR Bills B=Bonds C=Cases F=Fin Info
J=Juvenile M=Money N=Cons Name U=lills Z=Receipts preSS <ENTER> "

Name: BENNETT.B

Name GDR R DOB SSN City
C BENMNETT ,BETTY, F WA 8/01/2001 HOWELL
BENNETT, RONALD, M LA 7/01/1975 IRON MOUNTAIN
BLACK, LISA, F BR 18/15/1963 WESTPHALIA
BLACK, MICHRAEL ., u
BLACK, MICHELLE, F AI 1/61/1999
BLACK, ROBERT . M
BLACK, ROBERTA, F
BLUEBELL . BONNIE, u
BONMER ,BETTY, F

WA LANSING

F3=Exit Fb6=Create F13=Cmds F16=Calc

47 [1902 - Session successfully started NSCACLLNESQLS on MeO3:

distart| | @ & © | =20a ||an = c 5 QuarkiPress ... | @ Movell Group | « & 421 PM

=1 x|
File Edit Wiew Communication Actions ‘Window Help
Step#4 B ElE o BE = s 2 8] el
MITTSJI37 UCGJIDFK UCSGEN Environment TEST
. Work W/Cases for Name 5719704
You will be returned EEIIErT, EETTY,
tO the Work With Next: Case: Court: P 12 13
Type options, press Enter.
Cases for Name 2=Change 4=Delete 5=Display 6=Notes A=Abs B=Bonds C=Charges E=Events
F=Forms M=Money HN=Nxt Actns P=Parties R=ROA S=Sent W=Warrant Z=Receipt
. ase ur ty Typ t ty File ourt alance
screen C J Pty Tup Al Pty Filed C Bal
_ 2004 0000002848 RAY BIR 1 2/01/200 P 13 13 .00
BETTY BENNETT
NOTE
The current status of this
case is O (OPEN)
F3=Exit F6=Create F10=Name F13=Cmds F16=Calc F17=Top F18=Bottom F21=Prt

1902 - Session successfully started WSCACYINESOLS on MeD3:

Bistart| | @ @ © | 20 |[=@s =< | €8 querkepress ... | B Movel Group... | [« @ aizzPm
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Case Disposition for Adoption Proceedings

File Edit ¥iew Communication Actions ‘window Help

[— 1=l
Step #4
| | | s s || 2em]| @] @)@

MITTSJ37 UCGJDFK UCSGEN Environment TEST
Work W/Cases for Name 5/20/04
EIERIIETT, EIETT, Since we want to
Next: = Case: === Court: P 13 13 create an event, select
Type options, press Enter. upn
2=Change A4=Delete 5=Display 6=Notes A=Abs B=Bonds C=Charges E=Events E for Events neXt tO
F=Forms M=Money HN=Nxt Actns P=Parties R=ROA S=Sent W=Warrant Z=Receipt
Case Jur Pty Typ Alt Pty Filed Court Balance the case and then
E 2004 0000002848 AY BIR 1 2/81/2004 P 13 13 .00 <ENTER>

BETTY BENNETT

F3=Exit Fo6=Create F1l0=Name F13=Cmds F16=Calc F17=Top F18=Bottom F21=Prt

47 [1902 - Session successfully started NSCACLLNESQLS on MeO3:

distart| | @ (3 © | @ rovela.. | 20a | =08 = c | S1-[24%... | 3 Quarkspr... | « & 9:08 4M

[ D

File Edit Wiew Communication Actions ‘Window Help

Step#5 B Byl o | e[| | B @
MITTSJI37 UCFZDFK UCSGEN Environment TEST
Work with Events 5/20/04
1 Next: Case: 2004 0000002848 Court: P 13 13
You will be returned = i) BENBRGPRE Cmoris £ OPEN
3 Attorneys:
to tlle ‘Ah:rl! VVItll RECK Filed: 2/01/2004 Disposed: Reopened:
Events screern. Type options, press Enter.
?=Change 4=Delete 5=Display F=Form M=Monetary P=Program/Results S5S=Sentence
Date:
EvtH Event Chnt Pty Attny Jurist Receipt Amount
_ 2/01/2004 4 DIV BIR 1 .00
2/01/2004 3 MAL BIR 1 .00
2/01/2004 2 BCT BIR 1 .00

+

F3=Exit F6=Create F10=Name F13=Cmds F16=Calc F17=Top F18=Bottom F2Z1=Print

1902 - Session successfully started [ SCACLINGSOLS on Mel3:
Bistart| | @ @ © | @ novelar.. | 20a |l=gs =< | w5t -fea .. | @8 quarkepr... | [« & 2i108m
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Case Disposition for Adoption Proceedings

I T

File Edit ¥ew Communication Actions ‘Window Help St #6
| | =] ] s 2 2] @2 ep
MITTSJ37 UCFZDFK UCSGEN Environment TEST
Work with Events 5/20/04

Mext: Case: Z2004 0000002848 Court: P 13 13

G I OPEN We want to create an

Attorneys:

RECK Filed: 2/01/2004 Disposed: Reopened : event1 therefore select
Type options, press Enter. < >
2=Change 4=Delete 5=Display F=Form M=Monetary P=Program/Results S=Sentence | F6 to Create

Date:
Evt#i Event Cnt Pty Attny Jurist Receipt
_ 4/03/2004 17 FPOS BIR 1 .00
Service on Adopting Mother/Adopting Father-
_ A1/83/2004 16 HNPA ADM 1 .00
4/83/2004 15 HNPA .00

+

F3=Exit Fo6=Create F1l0=Name F13=Cmds F16=Calc F17=Top F18=Bottom F21=Print
Record added. +

7 1902 - Session successFully started i

distart| | @ (3 © | S rovel... | 20a ||9gs =fc (s 51-[z... ﬁQuarkx...l i:mso...l « ® 9:56aM

IS |
File Edit View Communication Actions ‘Window Help
Step #7 IR [ ts| &tet| @ @l
MITTSJI37 UCIXE1K UCSGEN Environment TEST
. Edit Event 5/20/04
You Wlll be returned Crt: P 13 13 Jurist: RECK Bond: Auth: OPEN
1 Case: 2004 0000002848 RAY BETTY BENNETT
to the Edit Event nee b BENNE
File: 2/01/2004 Dispose: Reopen: Close:
screen. F r
Evt: Dte: _5/20/2004 Plea: Dsp: Pgm/Rslt: _ Monetary: _
Pty: Cnt: _ Attny: Jur: _ Due Dte:
Cmt:
Form: Register: Receipt: Amount :
Legal Status: Curfew Time: Weekday: _ Ffleekend: _
Placement: Type: Custody: _ Begin: End :
Facility: Spec Rate: Pty: Mo Charge:
Schedule Next Action:
Next: Date: Time: _ Jur: _ Ctrm:
Cmt:
F3=Exit F10=Name F13=Cmds Fl14=More Comments F16=Calc F2Z0=Bonds

1902 - Session successFully started VSCACIINESQLS on MeO3:
@istart| | @ G © | @ novel... | 204 |[=0s e | st -z... IﬁQuarkX.u Microso...l «(®§ 9:57 am
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Case Disposition for Adoption Proceedings

I &=

File Edit Yiew Communication Actions Wwindow Help Ste #8
[ | B b ] 2 S @le p

MITTSJ37 UCIXE1K UCSGEN E i TEST

Edit Event/”” NOTE: The current 5/20/04
Crt: P 13 13 Jurist: RECK Bond : case status is OPEN ) oren Enter the event code
Case: 2004 0000002843 AY BETTY BENHNET
Atty: Worker: for the document that
File: 2/91/2004 Dispose: Reopen: Close: . ) )

will dispose this case.
Evt: ADPON Dte: _6/01/2004 Plea: Dsp: Pgm/Rslt: _ Monetary: _
Pty: Cnt: __ Attny: Jur: _ Due Dte:
Cmt: \
Form: s Amount:
EXAMPLE - Order for Adoption event type. )
Legal Stat H _
Placement: Type: Custody: _ Begin: End:
Facility: Spec Rate: Pty: No Charge: _
Schedule Next Action:
Next: Date: Time: _ Jur: _ Ctrm:
Cmt:

F3=Exit F10=Name F13=Cmds F14=More Comments F16=Calc F20=Bonds

1902 - Session successfully started YiSCACHINESCLS on NeD3:
Wistart| | & B © | SProvel... | 20a |[=ae = c | @51z @Quarkx...l Mltmsn...l « (% 10:00 aM

Fin rIE

File Edit W¥iew Communication Actions Windaw Help

MITTSJ37 UCTIXE1K UCSGEN Environment TEST
Edit Ewvent 5/20/04
Dispose the case with Crt: P 13 13 Jurist: RECK Bond : Auth: DPEN
. L. Case: 2004 0000002348 AY BETTY BENNETT
the disposition code Atty: verker:
) . File: 2/01/2004 Dispose: Reopen: Close:
appropriate for this
Evt: Dte: 5/20/2004 Plea: Dsp: Pgm/Rs1t: _ Monetary: _
case by entering the Pry: Cnt: __ Arteg———> Jur: _ ______ Due Dte:
Cmt:
COde at the Dsp_ﬁeld/——lfnrm: Register: Receipt: Amount :
Legal Status: Curfew Time: Weekday: _ fHeekend: _
Placement: Type: Custody: _ Begin: End:
Facility: Spec Rate: Pty: No Charge: _
Schedule Next Action:
MNext: Date: Time: _ Jur: _ Ctrm:

Cmt:

F3=Exit F10=Name F13=Cmds F14=More Comments F16=Calc F20=Bonds

[902 - Session successtully started SCACHLNEEGLS on Nel3:
distare| | @ G @ | 8% novell.. | = a | =e ={c | [a]s1-[z.. &Quarkx‘..l [ microso... | |« @& =57 am
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Case Disposition for Adoption Proceedings

[ eS|

Fil= Edit W%ew Communication Actions ‘window Help St #10
Oy e @] s ] 2 @ @e ep
TEST
MITTSJ37 UCFBDFK 5/20/04
Select Case Type Category/Disp/Plea
OPEN If you do not know the
Category: ADOP ADOPTION . L.
) disposition code,
Type options, press Enter. Close:
1=Select <F4> prompt at the
t: _ _ Monetary: _
Dispo: Due Dte: Dsp f].e].d

Dispo Amount :
Code Action
CHY CHANGE YENUE/TRANSFER
DEN DENIED
DIS DISHMISSED Dismissed _ No Charge: _
FINL FINALIZED
RDEN RECISSION DENIED

Ctrm:
F3=Exit

F20=Bonds

40 [1902 - Session successFully started NSCADIINGBSOLS on MeO3:
distart| | @ B © | @ rovel... | Z0a ||9gs Z{c (=] 51-[z... ﬁQuarkx...l Mi:mso...l <« & 10:10AM

[ JSEETE]|

File Edit Wiew Communication Actions Window Help

B | B ] e 2N 3] &
Step #11
TEST
MITTSJ37 UCFBDFK 5/20/04
. Select Case Type Category/Disp/Plea
OPEN
SeleCt the approprlate Category: ADOP ADOPTION

dlspOS]'t]'on Wlth a 1 Type options, press Enter. Close:
and press <ENTER> . 1=select T

Dispo: Due Dte:

Dispo Amount :

Code Action
CHY CHANGE YENUE/TRANSFER

DEN DENIED
DIS DISMISSED Dismissed _ No Charge:
FINL FINALIZED

RECISSION DENIED

Ctrm:

FZ0=Bonds

[902 - Session successfully started ISCACILNESOLS on Nel3:
#istart| | @ [ © | TP novel .. |3ﬂ:\ | ={e = c |51—[2 . aQuarkx..lwcmsu.. « % 10:11 aM
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Case Disposition for Adoption Proceedings

[ e

File Edit “iew Communication Actions ‘window Help Ste #12
Ees|f=E ﬁl%é:l || @I '.B_snl!u_sll = e S &€ p
MITTSJ37  UCIXE1K UCSGEN Environment TEST
Edit Event 5/20/04
Crt: P 13 13 Jurist: RECK Bond : Auth: OPEN You may add
Case: 2004 0000002845 AY BETTY BENNETT o
Atty: ) Worker: additional comments
File: 2/901/2004 Dispose: Reopen : Close:

at the Cmt field.

Evt: ADPO Dte: _5/01/2004 Plea: Dsp: FINL Pgm/Rslt: Monetary: _

Pty: BIR 1 Chnt: __ Attny: Jur: J _31144 Due Dte: When you have
Cmt:

Form: Register: Receipt: Amount : entered all deSHed
Legal Status: Curfew Time: Weekday: _ fleekend: _ : .

Placement: Type: Custody: _ Begin: End : 1nf0rmat10n, press
Facility: Spec Rate: Pty: No Charge: _ <ENTER>

Schedule Next Action:

Next: Date: Time: _ Jur: Ctrm:

Cmt:

F3=Exit F10=Name F13=Cmds F14=More Comments Fl16=Calc F2Z20=Bonds
Party Type and Party Nbr must be entered

=37 [1902 - Session successfully started WSCACLINESOLS on Med3:

distart| | @ (3 @ | S rovel.. | 20A ||ags =]c (s 51-[2... @Quarkx...l Mi:msn...l « & 10:13 aM

(DISPOSED ADJU )

=l
Fle Edt Yiew Communication Actions Window Hel

Ste #13 =Rl EE e S | v 2 S| @
p MITTSJ37 UCTIXE1K UCSGEN Environment TEST
Edit Event ‘?/20/04
Crt: P 13 13 Jurist: RECK Bond: Auth: ADJU
Note that the case has g?fe: 2004 0000002848 AY Y BETT: EENNETT
y: orker:
gone from OPEN to File: 2/01/2004 Dispose: &/01/2004 Reopen: Close:
3 3 Evt: Dte: 5/20/2004 Plea: Dsp: Pgm/Rs1t: _ Monetary: _
ADJU (Adjudicated) S T o s = Duz Dta:
Cmt:
and the date the case Form: Register: Receipt: Amount:
was dlSpOSGd 1S taken Legal Status: Curfew Time: Weekday: _ /Heekend: _
Placement: Type: Custody: _ Begin: End:
fl’OIIl the date Of the Facility: Spec Rate: Pty: No Charge: _
event Schedule Next Action:
Next: Date: Time: _ Jur: _ Ctrm:
Cmt:
F3=Exit F10=Name F13=Cmds F14=More Comments Fl16=Calc F20=Bonds

1902 - Session successfully started WSCACHLNESGLS on NeO3:
distart| | @ [ @& | @rovel.. | 208 |[=0e = c |5 -2 | @8 quan. | B icose... | [« @ 10:15am

The case be will be counted on the Caseload Report,
Part 2 (Method of Disposition) Section G (Adoption).
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Case Disposition for Adoption Proceedings

[ T
File Edit “iew Communication Actions ‘window Help Ste #14
ELY | e 28] o] elel p
MITTSJ37 UCGJDFK UCSGEN Environment TEST
Work W/Cases for Name 5/20/04

BENNETT,BETTY,

You may add
additional comments

Next: Case: Court: P 13 13

Type options, press Enter.

2=Change 4=Delete 5=Display 6=Notes A=Abs B=Bonds C=Charges E=Events 1
F=Forms HM=Money HN=Nxt Actns P=Parties R=ROA S=Sent W=Warrant Z=Receipt at the Cmt fle]'d'
Case Jur Pty Typ Alt Pty Filed Court Balance
_ 2004 0000002848 AY BIR 1 2/91 /2004 P 13 13 .00 When you have
BETTY BENNETT nd entered all desired
NOTE — information, press
The current status of this case <ENTER>

has changed from O (OPEN)
to A (Adjudicated)

F3=Exit F6=Create F10=HName F13=Cmds F16=Calc F17=Top F18=Bottom F21=Prt

4Y 1902 - Session successfully starked WMSCAOLINESOLS on MeD3:

distart| | @ B @ | S rovel.. | 204 ||ags =2 c [a] 51-[z... @Quarkx...l Mi:msn...l <« (% 10:43 aM
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